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AAMUHHUCTPALIMUSA
BUUHIHEBOI'OPCKOI'O TOPOJICKOTI'O MMOCEJEHUS
Kacnunckoro paitona Yens6unckoit obnactu
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1. Bumnesoropcek

00 yrsepknennu Ipasun BayTpennero
TpYROBOro pacnopsaka /i paboTHHKOR
AUMUHHCTpaIH BummBeBoropekoro
TOPOJCKOTO [OCEIeHHs

I.YTBepanTh mnpaBuia BHYTPEHHErO TPYAOBOTO pacriopsaka [uis paboTHHKOB
AIMHHUCTpALMH BepXHeyparsCKoro ropoickoro noceIeHus (nanee — [Ipapuia).

2. Hacrosmiee pacniopsikeHHe BCTYIAET €O JHS MOAINUCaHH.

3. O3HakOMHTb BceX pabOTHHKOB AIMUHHCTpalid  BuimHeBoropckoro
TOPOACKOTO nocenenu ¢ qanHbiMu [Ipasunamu 110 pocnucs.

4. KonTpoas 3a ucnonnenuem gansoro PacrmopsAXXeHHA OCTaB/LAIO 3a coboif.
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INPABHJIA

BHYTPEHHErO TPYJIOBOIO paclopsaKa
U1 pabOTHHUKOB aAMUHHCTPALMH BHIIHEBOrOPCKOTO TOPOACKOrO MOCEIEHMS

I. O0unie noJrokeHus

[IpaBuia BHYTPEHHETO TPYIOBOro paclopsaka AJIMHHUCTDAIIAH BHiHeBOropckoro
FOPOACKOTO IOCEACHHA pa3paboTaHbl B UEASAX YKPernenus TPYAOBOH MHCLMITHHEL
COBEPLUICHCTBOBAHMS OpPraHM3alMy Tpyla, PALMOHAJBHOIO HCIOIB30BaHHA padoyero
BPEMCHH.

Hacrosumie IlpaBuina onpenensror BHYTpeHHHii TPYAOBOH  paclopsjoK B
AIMUHUCTPANNH BUITHEBOTOPCKOro rOpOJCKOro MOCE/eHHs ¢ TIpaBaMH TOPHIAHYECKOTO
mvua (Jajnee - aAMAHHCTPALNS), IOPSAIOK MPUCMA U YBOTHHEHUS pabOTHHUKOB, OCHOBHBIE
0043aHHOCTH PAabOTHHKOB W aJMHHHCTPAIMH, PEKHM pabouero BpeMeHM H €ro
HCIOJIL30BANME, @ TAKIKC MCPhL OOMPEHHUS U OTBETCTBEHHOCTH 33 HAPYIIEHHE TPYI0BO#
JIMCLHIUIAHEL

K xaTeropuu paboTHUKOB aIMHHUCTPAIINH OTHOCSHTCA!

- MYHHIIHIIAJIBHBIE CTYKallHe,

- padoyMe M CMCHMAIUCTHL, OCYLIECTBIAIONIME TEXHHUYECKOE OOeCcIeueHte
JICATENIBHOCTH M O0OC/HY)KMBAaHME OPraHOB MECTHOTO CcaMoOyTpaBieHus (manee -
TEXHUUECKHUE pabOTHHKH).

IIpaBunia BHYTpPEHHETO TPYAOBOIO pacHopsijka aaMHHACTpauuu BummaeBoropckoro
TOPOJICKOro MOCCICHHUS - JIOKAJIBHBIH NMPAaBOBOH aKT aIMUHUCTPAIMi BHInHEBOrOpcKoro
F'OPOACKOTO MOCEICHHUA (Jajiee - aAMUHUCTPAINA), PErVIHPYIOWUI B COOTBETCTBHH C
Tpynoseim  komekcom Poccuiickoii  ®enepaimii, @egepaTbHeIM  3aKOHOM  «O
MYHHIHIAIBHOH cayxOe Poccniickoit @enepaunu» (nanee — denepanbHbIM 3aKOHOM),
3akoHoM YensOurckoii obnactu «O HEKOTOPHIX BOIIpOCaX MYHHUMOANBEHOU Ci1yxKOBI
HensaOunckoii obnacti» (nanee - 3akoHOM YensaGuHCKol 061aCTH), IOPSI0K npUemMa M
YBOJIbHEHHA pPaOOTHHKOB, OCHOBHBIC MpaBa, O0N3aHHOCTH M OTBCTCTBEHHOCTH CTOPOH
TPYZOBOr0 JOTOBOpA, peKHM pabOTEI, BpeMsi OTbIXA, HPUMEHAEMBIE K paGOTHHKAM
MCPEL, IIOOIIPCHHSA H B3LICKAHHA, a TAKIKE APYIHE BOMPOCH! PErVIIMPOBAHUS TPYAOBBIX
OTHONICHHH B aJIMHHUCTPALIMH.



[IpaBuna BHYTpeHHEro TPYIOBOro pacnopsAZka NPHHUMAIOTCA H YTBEPXKIAIOTCA
[ 1aBo¥i BMIIHEBOTOPCKOTO TIOPOACKOrO MOCEIeHHUS (manee - pykoBOIMTeasr OpraHa
MECTHOI'0 CaMOYIIpaBJICHH ).

IIpaBnna BHyTpeHHEro Tpya0BOTO pacnopsaka 0683aTeNbHE LSt UCTTOJIHEHHSA BCEMH
JlilamMH, padoTaloIUMH B AJAMHHHCTPAIHHA BHIIHEBOropcKoro ropoackoro noceneHus
(MyHHUIHMIATBHBIMU CTYXKALIMMH, CIIYKAIIHMH, 00CITY)KMBAIOLIM TIEPCOHAIOM).

II.  Ilopsxok npréma u yBOJIbHeHHS PA0OTHHKOB AAMHHHCTPALMHH

2.1. Ilpu mocTymicHMH Ha MYHHIHIIAIBHYIO caykOy B AIMHHHCTPALMIO
BHUITHEBOropcKoOro ropojckoro noceiscHHs IPAKAAHWH TIPEACTABIAET CIHEAYIOIIHE
JNOKYMEHTHI:

1) 3asBienne ¢ npockGoii o mocTynicHEH Ha MYHHLHMTTAJIbHYIO CIIY)X0V W 3aMeleHHH
JA0/KHOCTH MYHHLMIATBEHON CTyKObI;

2)cOOCTBEHHOPYHHO 3aMOIHEHHYIO M MOMMHCAHHYIO aHKETY 110 ()OpMe, YCTAHOBIECHHON
[Ipasurensersom Poccuiickolt Meneparmn (hesiepa bHBIM OPraHOM HCIOMHHUTEILHOI
BJIACTH;

3) nacropr;

4) TPYJOBYIO KHMIKKY, 32 HCK/ITHOUEHHEM CIyHacs, KOTJla TPYAOBOH JOrOBOP 3aKTI0YaeTCs
BIIEPBEIE;

J) MOKymeHT 006 oOpazoBaHuM;

6) CTpaxoBOE CBHJCTENABCTBO 00A3aTEIbLHONO NEACHOHHOTQ  CTpaxOBaHHA, 34
HCKIIIOYCHHEM C/TyYaes, KOTa TPY/0BOit TOTOBOP (KOHTPAKT) 3aK/09acTes BITCPBEIE;

7) CBUAETENBCTBO O MOCTAHOBKE (DH3MYECKOTO JIMuA HAa YYET B HAJIOrOBOM OpraHe no
MECTY JKUTEJIBCTBA Ha TeppHTOpHM Poccuiickoli Menepanun;

8) IOKYMEHTBI BOMHCKOIO yuera — s rpaxkiaH, mpeOwIBalOUX B 3amace, M JIMIL,
NOATCHKALMX TIPU3BIBY HA BOCHHYIO ClyKOy:

9) 3aKIOYECHHE MCAHUMHCKOM  OpraHM3amuu 06 OTCYTCTBMM  3a0osieBaHHs,
UPEMATCTBYIOIIETO NOCTYILICHHEO Ha MyHHLUMIANBHYIO CITYKOY;

10) cBemeHus o jgoxomaxza rom, MPCALIECTBYIOWMH  TrOgy TIOCTYIUICHHS Ha
MYHUIUITEHYIO Ci1yK0y, 00 UMYLIECTBE H obAa3arensCcTBax
HMYILIECTBEHHOTO XapaKTepa;

10.1) cenenus, npemycMoTpennsie crarseii 15.1 25- d3.

11) HHBIE HOKYMEHTHI, MpeNyCMOTPEHHBIC  (eepabHBIME  3aKOHAMH, YKa3aMu
[Mpesunenta Poccuiickoli ®enepaimn i nocTanoBIeHHSMHU ITpaBuTensctBa Poccniickoii
Denepanuu.

2.1.1. Ilpu mnoctymnenns ua pabGory B AIMHHHCTpAIHIO BHITHEBOropcKOro
FOPO/ICKOTO  MOCEICHHA Clly/Kamlero I OO6CTYKHBAIOMEr0 mMepcoHana IpaXXIaHuH
MPEABABIACT CIIEAYIOWNUE TOKYMEHTBI:

JTHYHOE 3asBIICHUC;

AOKYMEHT, YIOCTOBEPAIOUINIT THUHOCTE:,

TPY/IOBYHO KHIDKKY;

AOKYMCHTBI, IOATBEPIKAAFOIHC MPOHECCHOHAIBLHOE 06pa3oBaHue:

JAOKYMEHTBI BOHHCKOIO yYera;

CTPAXOBOE CBHACTE/IBCTBO OCYIAPCTBEHHOTO IIEHCHOHHOIO CTPaXOBAHHA:

HHBIC IOKYMCHTBI, NPCAYCMOTPEHHbIE JICHCTBYIONMIHM 3aKOHO1ATEECTBOM.

2.2. Jlnna, nocTynaonue Ha MyHHIHIATEHYIO CIy;KOy, OJDKHBI COOTBETCTBOBATH
KBATHOUKANMOHHEIM  TpeGoBaHMsM, [OpEABABISIEMBEIM B COOTBETCTBHM  C



JAKOHOMATE/IbCTBOM JUTA  3aMeleHms MYHHUHIIANBHON  OJKHOCTH MYHHLHTIANBHOI]
CayvxOBI, Ha KOTOpPYIO OHH NpeTeHAYIOT.

2.3. TI'paxnanun MPH MOCTYIUIEHHH Ha MYHHLUHAOATBHYIO clykGy, a TaKKe
MYHHIHOUIBHBIN cayskanmuii €KCrofHO He nosauee 30 allpeis roaa, cieayiouero 3a
UTHCTHRIM, 0043aH npejcraBnsTs B AJMHHUCTpaIuMIo BuimeBoropekoro rOpOJCKOro
MOCCIICHNA, CBeICHHA O /10X0nax, o0 uMylnecTse u obs3arenbeTBax HMYILECTBCHHOI O

24. He Moryr 6mms [PHHATEI HAa MyH HLUHTIATBHYIO JOJKHOCTE MYHHIIMNAJILHOL
cayx0Onl B AJMHHHCTPAIHIO Buwnesoropcxoro IOPOZCKOTo nocenenusy:

‘IHIa Monoxe 18 et u crapme 65 erT;

‘LA, HE BIA/ICIONIHE IOCY 1apCTBCHHEIM I3BIKOM;

IHIa, HE OTBeyaome KBaJIH(PUKALIMOHHBIM TPEOOBAHHAM, YCTAHOBICHHEIM IR E
MYHHIUHTIATBHBIX CIy)KamuX B COOTBCTCTBUH ¢ Penepansaiim 3aKOHOM OT 2 Mmapra 2007
roga Ne 25-@3 "0 MYHHLHIANBHOMN ciyx0Oe B Poccwiickoii Denepauun” juis 3aMeuIeHHs

2.5. Ilpn nocrynaenuy wa paboty paboTHHK noKeH GurTE O3HaKOMJIEeH:

¢ ocobeHHOCTAMH PCTY/THPOBaHHUSA Tpyna MYHULHTIANBHBIX CIYIKAIUX 1 CIIyIKalMx,
VCTaHOBJICHHEIX 3aKOHONATETBCTBOM:

C HacTosummu Ilpapumamu BHYTPEHHEr0 Tpya0BOro Pacliopsika, a Takke Apyrumu
HOPMaTHBHBIMH aKTaMH AJIMMHHCTpaIHu Buuesoropckoro ropozckoro mocesenns,
PELYTHPYIOIMMHU BONPOCKH! TPy aa U ero OILTATEI;

¢ NIPaBHJIAMM OXpaHbI Tpya 1 POTHBOIOXKAPHOH Ge301acHOCTY.

2.6. Tlpuem Ha pabory  odpopmisercs pacnopskeHueM AJMMHHCTpauH

AHA TIOATIMCAHHS TPYIOBOIO AOroBopa.
2.7. Tpy 3akmouenun Tpynosoro norosopa B Hem mo COLTAlICHUIO CTOPOH MOMeT

MpHEME Ha pabory mHe YCTaHaBIUBaeTCS JUIs KaTEropun rpaskaawy. YCTaHOBICHHO
crarsel 70 Tpynosoro koxexca Poccuiickoit Qeneparm.

CIY9ac eCnu  pesynsTar MchbrTanus OKaxeTcs HEYNIOBJICTBOPUTENBLHEIM, TO
paboTHHK, ¢ ero COTTIacHs, MOXKET GBITH nepesencH ma HHYIO padoTy, a npHu oTkaze or
[ICpEBOJIA - YBOJTEH.

2.8. Ha Bcex padoTHHKOB, BEAYTCA TPYJOBEIE KHIKKH B [OpAZIKe, YCTaHOBIeHHOM
NEHCTBY IOLIHM 3aKOHOIATETECTROM.

2.9.  Pacropxenue TpyaAoBoro norosopa ¢ MYHHIMIANBHBIMA  CTYXKALHAMHA
IPOM3BOIMTCA MO OCHOBaHMAM, MPEAYCMOTPEHHBIM  Tpy0BBIM Konekcom PO y
DesepanbHEIM 3ak0HOM o7 2 MapTta 2007 roma N 25-®3 "0 MYHHLMIAIBHOK Ciy:xbe B
Poccuiickoii Deneparmn”. .

YBO/IBHEHME Cchvkamux § obcayKkuBaromero lICPCOHANa mpoM3BOAMTCH 1O

III.  OcHoBuble paBa H 00A3aHNOCTH PadoTHHKOR

3.1.PaboTHHK uMeeT npaBo Ha:
1) mpenocrasnenue padoTel, 00yCIIoBICH O TPYZOBBIM JIOTOBOpOM,
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